Design
Graphics,
Photography
& Printing

Worksheet

Project Description

What is “IT” ? ie: brochure, catalog, display...

Size of “IT": Dimensions

Number of panels (page sides)

Orientation: landscape or portrait
B&W or color 1,2,3, or 4 color.

processed color__ Pantone matches
Size of each graphic

Number on each page totals

2x3"

4x5"

oX7"

8x10"

other.

Other art - specify (ie: flat art, etc.)

Do you already have camera ready art we
need?

Yes — No
Do you have the originals of camera ready art
available?

Yes No

Will any scans have to be re-sized for this
project?
No

Yes

How may?

Photography

Do you have a selection of your own photo-
graphs?

Yes No

If yes, how many do you plan to supply?
How many will actually be used?
What size and film format are they?

What form are your stock photos in?
transparencies___ prints ___ digital __
How many stock photos will we or another
agency need to supply for this project?_______

How many photos do you think will need to be
shot from scratch?

Studio Shots __  Location Shots__

Do you have a film format preference? If so,

which? 35mm__ medium 4x5
Text
Will you suppy the text?

Yes — No—

Ideally, text should be supplied on disk (IBM or
MAC) in a word processing program. Can you
supply text on disk with a hard copy (typed
copy) including a word count total?

Yes — No——

Will text need to be edited by us?
Yes No_—_

Does your company use special type style(s) in

other materials? If so, which ones and what are

their names?




Printing

Additional information you feel we
should know about this project.

Total number of pieces to be printed:
Do you know what kind of paper stock you
want? If so, please specify the paper stock, the
company that makes it, and their product
number:

Do you prefer recycled paper?

Yes No
Will any paper need to be die cut, a special
shape, or have pieces cut out or anything that’s
not a straight cut?

Yes___  No___
Will the paper need to be embossed (raised)?

Yes — No —
Will "IT" need to be created as a self mailer?

Yes __~ No____
Will "IT" need laminated index tabs?

Yes — No —

Will this project have to be bound? If so, what
kind?

stiching glueing -
padding ____ tape/adhesive _____
stapled ____

Velo binding:

soft cover___ hard cover

spiral binding __ 3-ring binding ___

Will this project have to be drilled for binding
in a folder?
Yes No____

Folding - How many folds? _

Varnish? ____ Dull ____ Gloss____

Other

It's very helpful to see samples of something
you really like and materials that have been
done for you in the past. Can you supply these
materials for reference?

Yes No Some

Your Name

Company

Address

Phone

FAX

Date

Questions? Call us!

33855 La Plata Ln
Pine, CO 80470 USA
303-838-2203
Fax 303-838-7398
email: wa@denver.net



